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SONEIDENTIAL
Aren Records Officer, Office of Commmications
Records Management Staff
Record Storage Facilities for TTT

1. Atiaoched sre floor plans depicting the cosbination of
two types of shell storage equipment which TIT can use to good
advantage vhen they move ito the Headquarters Bullding.

2. TIT now has § units of bulk storage equipment. The
amount of large material om hand at present only equels 4 of
these unita. I think they should however utilize as much of
the present eguipment as poasidle. For the norsal or regulsy
sized =material enother type of equipment would be more advan-
tagoous.

3. Plan nwber I uvses 5 wnits of the bulk equipsent plus
£ unite of the document type, letter size, thet is shelves of
a 12 inch depith. This type would have to be purchased hy TIT
st approximately $00.00 per unit. These edditional units will
provide sbout 115 linsar feet of filing space.

k. Plan mmber 2 provides for spother type of equipment
10 be used in conjunction with that alrecdy on hand. This type
is known a8 the Unit Spece Finder vhich TTT expressed an in-
teresst in. The Unit Spece Pinder provides fiberboard comtainers
as the individuwnl filing units ae opposed to a flat sterl
Piling surface. I lave suggested to TTT thet they vieit FID
t0 see this particular wnit before buying. It aetually looks
1ike & good systen bBut we have had no previous sxperience,
FDD will be the first. The FOD installation (o small ome
1d1§hecnqﬁsmﬁlmw&aa&Isd!lh&g&ﬁ!ﬂ&aﬂma@aﬁu“ﬁw
visit.
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